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Welcome to the Pride of Dakota Showcase Manual. The purpose of this manual is 
to provide you with the information you need to be a part of the Pride of Dakota 
Showcases in 2024.  

We have made changes to our policies that will be in this manual, so it is important 
for you to read through and understand the changes. The other items in this 
manual are the 2024 event dates, map of the venues, the company letter for each 
event location, and event registration tutorial.  

Pride of Dakota always appreciates receiving any suggestions and/or ideas that 
you may have to help improve our showcases/program. We hope your experience 
at Pride of Dakota is a great one!  

If you have any further questions or comments, please contact us at 701-328-2307 
or pod@nd.gov.  

 

 

 

 

 

 

 

 

 

 

 



Membership Policies  
Pride of Dakota members must abide by the following membership policies. 

Membership Qualifications 
To qualify for membership in Pride of Dakota, a company must be physically located in North Dakota or manufacture or 
produce its products in North Dakota. 
 
Only products that were produced, processed, or originated in North Dakota or are significantly altered by input of 
labor, process, or intellectual content in North Dakota qualify as Pride of Dakota products. 
 
For items to be considered “Pride of Dakota” products, they must be made or assembled by an owner or employee of 
the company or by a company volunteer. 

• Cloth items must be sewn, embroidered, crocheted, knit, etc. by the company. 
• Jewelry must be created in its entirety, or all its components must be assembled by the company. 
• Clothing and accessories must be made, assembled, or designed by the company; adding an embellishment or 

adornment (example: button, gemstone, ribbon, etc.) does not alter the product significantly enough to qualify 
it as a Pride of Dakota product. 

• Art works and photography must be the work or intellectual property of the company. 
• Publications by North Dakota authors or publications printed by North Dakota companies qualify as Pride of 

Dakota products; publications about North Dakota that are not written by a North Dakota resident or printed 
by a North Dakota company do not qualify. 

• Décor-type items must be handcrafted, assembled, or significantly altered by the company. 
• Food and beverage products must comply with health standards set by the respective health units that have 

jurisdiction where these items are being sold. 
o Processed food products and beverages must be labeled with the company name on each item. If an 

item is processed or produced in North Dakota by a non-resident Pride of Dakota member, the product 
labeling must state “made/manufactured/processed/produced [as appropriate] in North Dakota.” 
Members are allowed to sell their current inventory; however, new inventory must comply with these 
policies. This requirement will be in effect January 1, 2015. 

o Fresh, raw, unprocessed foods (for example, produce items sold at farmers markets or CSAs) grown 
and sold by a Pride of Dakota member do not need to be labeled as “Grown in North Dakota.” 

• Service companies qualify for membership if they were started in North Dakota and remain headquartered in 
the state. 

Items that are sold by a member that do not meet the above specifications do not qualify as Pride of Dakota products 
and cannot be branded or marketed as such. These items are prohibited from being sold at Pride of Dakota-hosted 
events. 
Items purchased from another company to be adorned and sold as Pride of Dakota products must be altered 
substantially to qualify. Items bearing tags or stickers indicating another state or country of origin do not qualify as 
Pride of Dakota products; however, they can be used as a component to make a Pride of Dakota product. 
Distasteful, lewd or risqué items will not be approved as Pride of Dakota products and cannot be sold at Pride of 
Dakota-hosted events. 
Members may be asked to provide proof of process for the production of their goods or services. 
 

The North Dakota Department of Agriculture, under the direction of the Commissioner of Agriculture, has final 
authority to determine whether or not a company or product qualifies. 



Licensed & Trademarked Logo Use 

The Pride of Dakota logo shall not be affixed or affiliated with any products containing a trademarked brand owned by 
the State of North Dakota, unless those products are properly licensed or other expressed written consent is given by 
the North Dakota licensee or trademark holder of that brand, image, or phrase.  
Such products include but are not limited to: fabric items, embroidery, vinyl and sublimation processes, glass, metal 
and wooden items, etc. 
Examples of such North Dakota-owned trademarked brands, images, logos, or phrases include but are not limited 
to:  NDSU Bison, NDSU, UND Fighting Hawks, UND Fighting Sioux, UND, other ND state colleges, and the ND State Mill. 
At a Pride of Dakota showcase or event, a member company may not display or sell unlicensed products with North 
Dakota-owned trademark brands.  Member companies are required to show proof of a license or of written consent 
prior to showcasing and selling items with North Dakota-owned trademarks. 
 
Below are links to NDSU and UND logo licensing application procedures: 
https://gobison.com/sports/2013/5/29/licensing.aspx#:~:text=All%20manufacturers%20must%20have%20permission,
email%20licensing%40clc.com. 
 
https://campus.und.edu/brand/licensing.html 
 
Additionally, Pride of Dakota encourages venders to comply with the licensing requirements of trademarks owned by 
other entities, such as out-of-state university and colleges, Disney, Pixar, Marvel, John Deere, Coca-Cola, Jack Daniels, 
NFL, NHL, NBA, MLB, Harley Davidson, Ford, Chevy, GM, etc. 
 If a member company wishes to sell items with a logo from a local school, that member company should first request 
and receive express written consent from that school or applicable school board. 

Refund of Membership 

• The North Dakota Department of Agriculture makes all efforts to ensure satisfaction with Pride of Dakota 
membership.  Refunds for a membership will be provided within 21 business days of the receipt of payment for 
a new or renewing member.  After 21 business days, no refunds will be made available for membership 
purposes. 

• Requests for the refund of a membership must be made in writing and emailed to POD@nd.gov.  Membership 
can be cancelled at any time by requesting such cancellation in an email to POD@nd.gov.  

• Any membership cancellations that take place more than 21 days after payment will not receive a refund, 
however all membership-related listings, benefits and values will be cancelled. 

• In the event the Department determines an applicant does not fit the membership criteria, a membership will 
be refunded. 

Refund of Event Registration 

• We ask that you do not sign up for any showcases until you are certain you can attend the events. 
• Fees paid for event registrations will be refunded when a request is received in writing at least 21 days prior to 

the commencement of the event. Requests received after this date will not be entitled to a refund. 
• Event cancellations must be emailed to POD@nd.gov or they will not be granted. 
• As of 2022, refunds will only be given under extreme circumstances and will be reviewed on an individual basis 

and granted on a case-by-case basis. 
• If the Department hosts a showcase and a registered company does not attend due to inclement weather, a 

refund may not be given. 
• The Department reserves the right to cancel an event due to low enrollment, inclement weather or other 

circumstances which would make the event non-viable. If the Department cancels an event, registrants will be 
issued a refund. 

https://gobison.com/sports/2013/5/29/licensing.aspx#:%7E:text=All%20manufacturers%20must%20have%20permission,email%20licensing%40clc.com
https://gobison.com/sports/2013/5/29/licensing.aspx#:%7E:text=All%20manufacturers%20must%20have%20permission,email%20licensing%40clc.com
https://campus.und.edu/brand/licensing.html
mailto:POD@nd.gov
mailto:POD@nd.gov
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• Should circumstances arise that result in the postponement of an event, registrants will have the option to 
either receive a full refund or transfer registration to the same event at the new, future date. 

Early breakdown/vacant booth 

• Any member that violates the early breakdown of their booth or does not show up for a showcase, resulting in 
a vacant booth will not be issued a refund, and may be subject to a fine as outlined in the program policies. 
 

Pride of Dakota Service Animal Policy (NEW) 

The North Dakota Department of Agriculture’s Pride of Dakota program is committed to making reasonable 
modifications to its policies to permit the use of service animals at the Pride of Dakota showcases for individuals with 
disabilities.  
Service animal means any dog that is individually trained to do work or perform tasks for the benefit of an individual 
with a disability. Other species of animals - whether wild or domestic, trained or untrained - are not service animals for 
the purposes of this definition.  
A service animal shall be under the control of its handler. A service animal shall have a harness, leash, or other tether. 
North Dakota Department of Agriculture staff will not be responsible for the care or supervision of a service animal. An 
individual with a disability may be charged for the damages caused by his or her service animal. If a service animal’s 
behavior poses a direct threat to the health or safety of others, the North Dakota Department of Agriculture staff has 
the right to exclude the animal from the event.   

Employee Requirements - The employee is only allowed to ask the individual accompanied by a dog two questions: 

1.) Is the dog a service animal required because of a disability? 
2.) What work or task has the dog been trained to perform? 

No further questions are allowed.  

DO NOT ASK: 

1.) Questions about his or her disability  
2.) To show certification or a special ID card as proof of their animal’s training.  

 
Logo Use Guidelines 
“Pride of Dakota” is a trademark of the North Dakota Department of Agriculture and may only be used by companies 
that have been approved as Pride of Dakota members. 
 
The Pride of Dakota logo may be used only on items that have been approved by the North Dakota Department of 
Agriculture as Pride of Dakota products. The North Dakota Department of Agriculture, under the direction of the 
Commissioner of Agriculture, has final authority to determine whether a company or product qualifies. 
 
The Pride of Dakota logo may be used on product packaging, sales literature, advertising, banners, etc. to promote a 
Pride of Dakota member and its Pride of Dakota products. The logo must comply with the guidelines set forth in the 
Logo Use Guidelines. If a company wishes to deviate from these guidelines, it must receive written permission from the 
North Dakota Department of Agriculture. 
 
 
 
 



Printing specifications: 

Full-color reproduction - Logos may be reproduced in a three-color look using the following Pantone Matching System 
(PMS) colors: 

• Yellow: PANTONE # 130 CVC 
• Light Blue: PANTONE # 292 CVC 
• Dark Blue: PANTONE # 295 CVC 
• Text: Black 
• Negative Space: White 

One-color reproduction - Logo may be reproduced in black and white or in any color that matches the company’s 
packaging. 
 
Matching type - If you wish to match the type in the logo, the following fonts were used: 

• Pride of Dakota: Book Antiqua Regular 
• north dakota originals: Arial Regular 

 

Pride of Dakota Events 
Selling non-Pride of Dakota products at Pride of Dakota events is prohibited. If a member attempts to sell non-Pride 
of Dakota products at a Pride of Dakota event, it will be asked to stop. Enforcement action may be taken under 
N.D.A.C. 7-09-01-10 against a member that does not comply, including revocation of membership and prohibition from 
participation in future Pride of Dakota events. 
Pride of Dakota event vendors must abide by event-specific rules indicated at the time of registration or shared any 
time prior to or during the event. Those who do not follow rules or display unprofessional behavior toward other 
vendors, facility staff, customers, or Department of Agriculture staff may be banned from future Pride of Dakota events 
or have their membership revoked. 
Booths at Pride of Dakota events must be manned by an employee or volunteer of the company for a majority of the 
event. 
Exhibitor spaces are assigned using the following criterion: 

• First-come, first-served. Booth space location will be assigned based on vendor requests, in the order which 
they were received. 

• If no specific location request is made, the Department of Agriculture will attempt to place the vendor in the 
same spot it previously had. 

• Primary booth locations will be filled first. Additional spaces out of the main flow of traffic may be opened, if 
needed, at a lower cost following initial registration. If the room or area containing the additional booth spaces 
does not fill with vendors, the Department of Agriculture reserves the right to not use the room or area for the 
show. 

• The Department of Agriculture has the right to assign or reassign exhibitor spaces as it sees fit to best benefit 
the entire showcase event and create a better shopping experience for customers. 
 

Value-Added, Non-Pride of Dakota Products 
Value-added, non-Pride of Dakota products that meet the following requirements may be sold at Pride of Dakota 
events: 

• These items cannot be individually priced or sold. 
• These items can be added to a gift package or “package deal” if the value of the package is not significantly 

increased. Value-added items must be worth less than 50 % of the package’s value (i.e., if your “package deal” 
or gift package is worth $50, the price can be increased by no more than $25 when including the value-added 
item for sale). 



• Example: Company 123 grows and sells peanuts and offers gift baskets of different flavors for $20. The 
company may include a nutcracker in its gift baskets and increase the sales cost by up to $10 (which is 50% of 
the package’s $20 value). 

• Specialized packaging, trays, baskets, etc. for gift packages are permitted. 
 

Contesting Process 
If a member or a company interested in becoming a member disagrees with an action or decision of the North Dakota 
Department of Agriculture under these policies, the company may present its argument to the Pride of Dakota Advisory 
Council at the Council’s next meeting. Presentation time and discussion will be limited to 15 minutes. The Council will 
discuss the matter and advise the North Dakota Department of Agriculture on whether to retract or enforce the initial 
decision. Final authority rests with the Agriculture Commissioner. 

 
 

 
 
 
 
 
 
 
 

 



2024 Showcase Dates 
 

Pride of Dakota Showcases: 
Dickinson – West River Ice Center - $100 
Friday, September 13th                         3pm – 8pm 
Saturday, September 14th                    9am – 5pm 

 

Minot – State Fair Center, Magic Place - $150 
Friday, October 25th                           3pm – 8pm 
Saturday, October 26th                        9am – 5pm 

 

Holiday Showcases:     
Fargo – Scheels Arena - $225 

Friday, November 1st                                   12pm – 8pm  
Saturday, November 2nd                   9am – 5pm 

 

Grand Forks – Alerus Center - $200 
Friday, November 22nd                       12pm – 8pm 
Saturday, November 23rd                    9am – 5pm    

 

Bismarck – Event Center - $225 
Friday, December 6th                           12pm – 8pm 
Saturday, December 7th                       9am – 5pm 

 

 

Booth spaces include: Pipe and drape, 2 chairs, & a company sign 
Other amenities for purchase: Tables - $15, Tablecloths - $5, Electrical -  $25  
Please leave company sign in your booth after the showcase, as we use them show to show and year 
to year.  

You must have all your belongings moved in 1-hour prior and your booth set up a half hour 
prior to showtime.  



Dickinson Floor Plan 

 
  
 

 

 

 

 

 

 

 

 

 

 

 

 

Attendance History: 

2017 –  2,594 attendees –  64 booths 

2018 –  2,419 attendees –  72 Booths 

2019 –  3,119 attendees –  72 booths 

2020 –  1,642 attendees –  41 booths 

2021 –  2,350 attendees –  60 booths 

2022 –  3,440 attendees  – 59 booths 

           2023 -  2,255 attendees – 58 booths 

 

 

 

The booths marked with an “A” (Alcohol) 
must be separate from the other booths 

due to city ordinance.  

We cannot provide electricity to the 400 
and 500 booths. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 



 

 

  



  



Minot Floor Plan 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

Attendance History: 

2017 – 5729 Attendees – 115 Booths 

2018 – 8331 Attendees – 136 Booths 

2019 – 8143 Attendees – 118 Booths 

2020 – Cancelled         2021 – 4635 Attendees – 100 Booths       

2022 – 5,197 Attendees – 110 Booths 

2023 – 3,769 – 90 booths 

Alcohol (A), Food (F), and Electrical (E)  
booths are subject to change. This map is to 

give you the general view of the layout. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 



Grand Forks Floorplan 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Alcohol (A), Food (F), and Electrical (E)  
booths are subject to change. This map is to 

give you the general view of the layout. 
Attendance History  

2017 – 6202 Attendees – 114 Booths 

2018 – 8019 Attendees – 130 Booths 

2019 – 10427 Attendees – 134 Booths 

2020 – 3139 Attendees – 89 Booths 

2021 – 5800 Attendees – 114 Booths  

2022 – 7,953 Attendees – 117 Booths 

2023 – 8,110 Attendees – 122 Booths 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 
 



 

 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

  

November 22 & 23, 2024 



  



  



 

  



Fargo Floor Plan 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

Alcohol (A), Food (F), and Electrical (E)  
booths are subject to change. This map 

is to give you the general view of the 
layout. 

ALL BOOTHS are 10x9, so therefore there 
are no tents allowed at this venue.  

Attendance History:  

2017 – 10891 Attendees – 133 Booths 

2018 – 10750 Attendees – 145 Booths 

2019 – 13922 Attendees – 149 Booths 

2020 – Cancelled 

2021 – 9467 Attendees – 145 Booths  

2022 – 9,965 Attendees – 135 Booths 

2023 – 12,069 Attendees – 145 Booths 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

  



Bismarck Floor Plan 

 

 

 

 

 

 

 

 

 

 

 

 

Attendance History: 

2017 – 12949 Attendees – 217 Booths 

2018 – 15041 Attendees – 224 Booths 

2019 – 14857 Attendees – 236 Booths 

2020 – 7179 Attendees – 141 Booths 

2021 – 14404 Attendees – 202 Booths  

2022 – 14,176 Attendees – 196 Booths 

2023 – 15,900 Attendees – 196 Booths 

 

 

Alcohol (A), Food (F), and Electrical (E)  
booths are subject to change. This map is to 

give you the general view of the layout. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  
 

 



 

A Bismarck temporary food license is required if: 

• You are selling any perishable food (i.e.: food that requires temperature control) such as raw meats, cooked 
meats, food of animal origin, baked foods containing cream, etc. 

• You are making/preparing food onsite at the event (Note: A food license is not required if you are only sampling 
food). 

 

If you meet the criteria listed above, please review the attached temporary food requirements and complete and return 
the attached temporary food license application to me or our office at least one week prior to the event. If you already 
have a 2022 Bismarck food license your license is valid for this event, and you don’t have to reapply. 

 

Lastly, if you plan to offer food samples, you must follow the required sanitary practices: 

• Bare-hand contact with ready-to-eat foods is not permitted; single use-gloves, tissue paper, clean tongs or other 
serving utensil shall be used when working with food samples. 

• Samples shall be in single servings (a customer cannot dip a chip into a salsa; rather a pre-portioned chip and salsa 
sample must be served). 

• Single use sampling utensils must be dispensed in a manner that prevents hand contact with the portion that enters a 
customer's mouth.  In general, this means with handles up if stored in a cylinder or all handles closest to the customer if 
presented on a flat clean serving surface. 

• Food samples shall be protected from contamination - the vendors shall closely monitor the food samples and discard 
all exposed foods if they get contaminated by environmental contaminants (coughing, sneezing, customer handling) 

 

Feel free to respond this email or call me at 701-355-3401 if you have any questions. 

 

Respectfully, 

Anton Sattler 

Environmental Health Administrator 

 

City of Bismarck – Bismarck/Burleigh Public Health 

500 E Front Ave 

Bismarck, ND 58504 

Office: 701-355-3401 

Fax: 701-221-6883 

Website: bismarcknd.gov  

 

  



 

  



  



 

  



Waiver of Liability Forms 
This form needs to be signed every year by anyone who works in your booth at the showcases. 

All participants in your booth only need to sign the form once and it will cover the whole 
showcase season.  One form per company is preferred.  

If you have a minor working in your booth, please see attached form for minors.  

  



 

  



 



Event Registration Guide 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Katie 



Event Guidelines  
 

In order to keep Pride of Dakota showcases professional, clean and safe, we ask that you 
follow the reminders below: 

 

• You must have all your belongings moved in one hour prior to showtime and your booth set up a half 
hour prior to showtime. If you are not set up a half hour to showtime, you will be asked leave and 
come back in the following day to finish set-up.  

• If you are late to the showcase, (we close all move in doors one hour prior to show time) you will not 
be allowed to set up and a refund will not be given.  

• Purchase tables and electrical at registration time or let the Pride of Dakota Specialist know prior to the 
showcase if any tables or electrical need to be added to your booth. This helps with knowing where to 
string electrical, prevents electrical boxes from tripping, and respects Department staff time.   

• Always bring an extension cord if you have requested electrical as it is not the Department’s 
responsibility to supply you with one.  

• After the showcase, please cut down all your boxes and put them by a garbage or off to the side 
against a wall. Throw any garbage from your booth in the proper receptacles. 

• Do not tear down your booth early. All carts and dollies must remain off the floor until the close of the 
showcase for the safety of your shoppers. Tearing down early will result in a fee or being excused from 
doing future showcases.  

• Bring backup shopping bags as we have a limited supply at each location.   
• Do not bring your vehicle to the loading dock until your booth is all packed up and ready to be loaded. 

This will prevent the loading dock from being blocked for companies who are ready to move their 
belongings out.  

• ALL items in your booth must be made, manufactured, processed, or produced in North Dakota. You 
cannot re-sell non-Pride of Dakota items.  If we find you are selling non-Pride of Dakota items at your 
booth, you will be asked to stop and remove them from your booth. 

• Distasteful, lewd, or risqué items will not be approved as Pride of Dakota products and cannot be sold 
at Pride of Dakota-hosted events.  

• If you are running under the cottage food act, the following statement must be displayed in your booth 
or on all your products: “This product is made in a home kitchen and is not inspected by the state or 
local health department.” 

• If you bring your own tablecloths instead of renting ours: We ask that they are skirted on all four sides. 
We prefer they are black, but you can have tablecloths that match your color scheme.  

• All your items must stay within your 10x10 booth space. Items cannot encroach into the isles.  
• No pets or emotional support animals are allowed at the showcases, service dogs are welcome.  
• Dress code: Please dress in professional attire as you are representing not only your company but the 

Pride of Dakota brand.  
 

We thank you for being part of the Pride of Dakota program and we wish you a great showcase season! 
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